Gr. 12 Portfolios
You will be creating a Powerpoint E-portfolio that will be used for applying for jobs and/or post-secondary institutions. 

To create an e-portfolio using Powerpoint, you will need to:

1. Put all of the things you are going to include in a separate folder on the computer labeled e-portfolio. Your powerpoint will also go in this folder.
2. Choose a design/style for your portfolio. It will need to have a professional appearance.

3. Create a title page featuring your name, and your table of contents.

[image: image1.png]d9-0 Presentation1 - Microsoft PowerPoint Drawing Tools.

Wome | imset_ Design _ Anietions _ Sideshow _ Revlew _ View | _romat
= t
%t ) Euou- [ 1 Text Diecion - \\OOO-| Eh Qswaperii- | BFng
edana Headin - 45 ElES=
B ) e eset [ algn Text - ALLDT G- 2 shape Outiine « | 8, Replace -
o = N an|[A e G
Faste S omat paiter || oo, pee | [B1Z U sbe @2 Aa-|[A -] | B comertto smartare - || % N L Y oy A9 QUK S e~ | Iy select-
Clipboard f Slides. Font f Paragraph i) Drawing o Editing.

Reference Letters
Work Samples
Goals

-

Clickto add notes

Lof1 | “Aspect | B English (US) |

T Al Form FINAL





4. From the title page, you will need to create hyperlinks to different pages from your table of contents. Keep in mind that if you are creating a hyperlink to a document, you will need to link it to the one in your e-portfolio folder. If you are linking to something within your powerpoint, then you will create a hyperlink to a slide number. To create a hyperlink, highlight and right click the word you want to hyperlink. Find your e-portfolio folder and select the document you want to link the word to. 

5. To create a hyperlink to a slide in the powerpoint, select “place in this document” and choose the slide number, or previous/next/first/last slide.
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6. If you are creating a hyperlink to a document, it might be a good idea to create a PDF file for each document, because some Word files may be difficult for some people to open on their computer. 

7. Continue adding hyperlinks and documents until you have the required pages. 
Possible inclusions (you will need a minimum of 8 items):
*You may use print items, but you will have to scan the item or take a picture of it
· 2 pieces of work from each class you are registered in. (You must have at least 2 pieces of work from each class before you add extra items. You can have more than 2 pieces from any class).

· Examples for English:

· Montana 1948 Background Poster

· Collages

· News Reports

· Response Journals 

· Resume (Use a simple template on Microsoft Word and be sure to include work and volunteer experience. You may have one you can use already)
· Goals: 1, 2, and 5 years. (counts as one item)
· Extra 

· Pictures/descriptions of awards, pictures from sports teams/events, pictures/videos from school events, pictures of your work samples (school-related or not), reference letters, etc.

· Reflections:

· For 2 pieces you must say why you added it. I.e.:
· What did you learn from it?

· How did you feel you did?

· What could you do better?
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