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Part A: Logging in for the First Time 

In order to obtain a User ID and password, please call, email, or drop by our office during 
regular school hours. Each parent will receive a specific ID and password that can be used to 
access student information. 

1.  Go to the Maplewood Login Screen. 
2. Type your user ID and password. A parent ID consists of three letters, a dot, then 3 more 

letters. Neither the username nor the password is case sensitive. 

 

3. The first time you log in, you may be asked to change your password. It should be 6-12 
characters in length. 
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Part B: The Maplewood ConnectEd Display 

When you log into Maplewood for the first time, a number of tabs at the top of the page can be 
viewed. Also basic information such as student name, courses, and attendance for each course 
is displayed. The tabs offer a great deal of information. If any medical or personal information 
for the student or parents is incorrect, please inform the school. (for example: work phone 
numbers, address, etc.) 

 

The tabs offer a great deal of information. 

 

1. Personal – personal information, addresses, telephone numbers, etc. 
2. Attendance – displays unexcused absences and lates for each class of a school day. 
3. Timetable – displays a student’s timetable 
4. Achievement – displays overall course marks and individual marks for assignments, 

tests, etc. 
5. Transcripts – displays the courses that a high school student has completed to date and 

the courses that are left to complete for graduation. 
6. Transportation – displays bussing information, if available. 
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Part C: Course Grades and Individual Marks 

1. Find course grades by clicking on the Achievement tab. Click Marks (Conventional). This 
shows the marks from the last report card. 

2. Click on the Achievement tab and choose “Marks and Comments”. A small window may 
appear telling you where markbooks exist. 

 
3. Choose a Course from the pull-down menu. 

 
4. For courses where teachers use the Maplewood markbook, display marks, quizzes and 

test scores by clicking the grid icon. 

 
5. Scores can be displayed by week, month, or year. 

 
6. Marks for the course are displayed.  

 
Example: For “Unit Pricing” the student received a mark of 19 out of 20. The 
“Assignments and Homework” category is worth 55% of the final mark. 

7. Click on the “Generate Report” button at the top right corner of this window to create a 
marks reports you can print. 
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Part D:  Attendance 

1.  To view the overall history of a student’s attendance, click “Attendance” and “History”. 
2. Unexcused absences will be displayed in red, and lates will be displayed in yellow. 

 
 

Part E: Resetting Your Password 

If your forget your password, please contact the school by phone, email, or in person to request 
a password reset. 


